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SFIMAR Research Review Journal 

SFIMAR Research Review is published by St. Francis Institute of Management and 

Research, Mumbai. 

PUBLISHING CODE OF ETHICS AND TERMS & CONDITIONS 

 

SFIMAR Research Review Journal abides itself in ethical responsibility towards the 

confidentiality, coherency, and respect to the manuscripts submitted to it for consideration for 

publishing in its volumes. The manuscripts are essential parts of its knowledge platform and are 

in fact the means of its existence. SFIMAR Research Review Journal accepts that manuscripts 

are knowledge assets of the authors and are the direct reflection of their research works and 

achievements. We accept that the manuscripts are outcome of joint efforts and inputs from 

authors, co-authors, and associated institutions. Looking into the sensitivity of the research 

content, SFIMAR RESEARCH REVIEW accepts the need of ethical behavior for all 

stakeholders (authors, reviewers, editors, coordinators, achievers, and others) involved in the 

process of publishing of research manuscripts. 

 

AUTHORS: 

 The Author(s) of the manuscripts should take ethical responsibilities about the originality 

of content, correctness of results, and authenticity of the resources. 

 The Author(s) should not copy the contents, produce redundant information, and exploit 

the ambiguity in content. 

 The Author(s) should ethically respect the copyrights, patents, acknowledgements, 

references, disclosures, and conflicts of interests as and wherever applicable in 

whatsoever manners. 

 The author(s) should claim the credit only for work that they have produced originally by 

them.  

 The author(s) should properly cite and acknowledge the work of others as well as their 

own related work that they have got already published and used as reference in the 
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currently submitted manuscript. It is the responsibility of the authors, not the editors or 

reviewers or any other team member of the Journal, to ensure that relevant prior research 

outcomes and discoveries are appropriately acknowledged with the original citations in 

manuscripts submitted for publication.  

 The author(s) should submit only original and unpublished works to the Journals, no part 

of which has been previously published in print or online as, or is under consideration as, 

a peer-reviewed article in another Journal, as a non-peer-reviewed article (such as a 

review) in another Journal, or as a book chapter.  

 They should determine whether the disclosure of content requires the prior consent of 

other parties and, if so, obtain that consent prior to submission. Taking permission to 

include any such content in the manuscript is the sole responsibility of the author. The 

editorial authorities of the Journal would consider that all such permissions have already 

been taken by the author before submission of the manuscript. The editorial authorities of 

the Journal would neither ask nor remind nor seek evidences for any such permission 

from the author(s).  

 They author(s) should maintain access to original research results; primary data should 

remain in the laboratory and should be preserved for a minimum of five years or for as 

long as there may be reasonable need to refer to them. 

 All authors of articles submitted for publication should assume full responsibility, within 

the limits of their professional competence, for the accuracy and completeness of the 

facts, procedures, results, and other content contained in their manuscripts. 

 

EDITORS, REVIEWERS, COORDINATORS, AND OTHER BOARDS: 

 All parties must refrain them from any type of misconduct of the Journal’s policies, 

international standards, and legal obligations.  

 All parties must respect the confidentiality of the content submitted by the authors and 

authors must not submit the content at more than one place for publishing or 

consideration for publishing.  
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 The decisions of acceptance or rejections of manuscripts in a volume would be in direct 

interest of objectives of the Journal and would be independent of race, sex, religion, 

region, qualification, position, and other individualities of the author(s).  

 Confidentiality of the content of all submitted manuscripts should be respected and 

maintained on priority.  

 No party/individual should make or retain copies of the content and all content must be 

returned to Editor-in-Chief after taking required actions on it.  

 No party should use the content, or any of its part, or the information contained in it 

before its official publishing and release.  

 The reviewers should submit their comments on the manuscript and its contents and NOT 

on the knowledge of proficiency of the author(s). At the same time, the reviewer should 

also extend their vision towards the contribution (positive as well as negative) of the 

content towards the society and the objectives of the Journal and provide the comments 

accordingly.  

 The Editor-in-Chief would consider the reviewer’s comments as one of the basis of its 

decision about inclusion or rejection of the manuscript in any volume of the Journal 

though, there can be many other factors contributing to this decision e.g. criticality of the 

topic, suitability to current stream of Journal etc. that may have not been commented 

upon by the reviewers. Based on all factors, the Editor-in-Chief would take the decision 

about inclusion of manuscript in the Journal and this decision should be finally 

acceptable to all parties.  

 Blind review means confidentiality of reviewer’s identities from authors and author’s 

identities from reviewers. Editors, reviewers, coordinators, and all involved parties 

should maintain this two way confidentiality of the Blind Review Process.  

 The reviewer(s) should bring in the knowledge of Editor-in-Chief if they find themselves 

connected with the manuscript or the authors in any ways e.g. they may have got a 

manuscript guided by them only, because in blind review process, this may be a possible 

scenario. Such a case should be reported immediately to the Editor-in-Chief and taking 

corrective actions.  
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 The editors and coordinators should make proper checks to avoid conflict of interests 

between authors and reviewers.  

 Different acting boards should NOT act to influence the decisions and actions of each 

others. They should work independently and contribute collectively towards the 

objectives of the Journal. 

 The Editor-in-Chief may skip or add some step(s) in the processing of the manuscript if 

found utmost needed in order to avoid any conflicts or forecasted crisis e.g. sometimes 

review of some content may be skipped in order to maintain required secrecy before 

publishing or to avoid conflict of interest with the reviewers. Editor-in-chief, however, 

would be the final decision making authority for such steps and would not be answerable 

to anyone for such decisions.  

 No party should forge, misarticulate, alter, or spoil the content of the submitted 

manuscripts. 

 

SFIMAR RESEARCH REVIEW JOURNAL AND ASSOCIATION OF 

RESEARCH SCHOLARS AND THEIR REPRESENTATIVES 

(DISCLAIMER): 

 SFIMAR RESEARCH REVIEW Journal and theirs representatives do NOT take any 

responsibilities of violation of copyright, patent, or any other laws or rules by authors in 

their content or due to any ignorance in review process. 

 We disclaim the responsibility of correctness or completeness of the content in any 

respect and author(s) is (are) considered to take complete responsibility of the submitted 

content. 

 All materials on this web site are the copyright of SFIMAR Research Review Journal or 

are reproduced with permission from other copyright owners or are submitted by 

respective authors who either are the owners of the content or take responsibility of 

reserving permissions of the use and submission of the content in their names. All rights 

are reserved. The materials on this web site may be retrieved and downloaded solely for 

personal use. No materials may otherwise be copied, modified, published, broadcast or 

otherwise distributed without the prior permission from SFIMAR Research Review. 
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 SFIMAR Research Review Journal makes no warranties or representations of any kind 

concerning the accuracy or suitability of the information contained on this web site for 

any purpose. All such information is provided with specific disclaimer of any warranties 

of merchantability fitness for purpose, title and/or non-infringement. 

 SFIMAR RESEARCH REVIEW Journal makes no warranties or representations of any 

kind that the services provided by this web site will be uninterrupted, error-free, or that 

the web site or the server that hosts the web site are free from viruses or other forms of 

harmful computer code. In no event shall SFIMAR RESEARCH REVIEW Journal, its 

employees, or agents, or representatives be liable for any direct, indirect, or consequential 

damages resulting from the use of this web site or its contents. This exclusion and 

limitation only applies to the extent permitted by law and is without prejudice to any 

express provisions to the contrary in any written license or subscription agreement from 

SFIMAR Research Review Journal in respect of the use of any online service provided 

via this web site. 

 

PROCEDURE OF HANDLING MISCONDUCTS:  

 Editor in Chief and all team members of the Journal take utmost care to avoid any 

misconduct of ethical behavior, yet the things are natural to go wrong due to natural 

human behavior. 

 Claims of misconduct in ethical behaviour of author(s) made in written form (print/e-

mail) to Editor-in-Chief on the official address/ID shall only be considered for 

investigation and support.  

 All claims of misconduct shall be inquired by Editor-in-Chief or a team delegated by 

Editor-in-Chief. Investigations would be done based on the expected ethical behavior of 

all the parties and boards involved in the Journal.  

 The investigation team shall submit the report to Editor-in-Chief who will then determine 

the course of action as required which can maximum be extended to the removal of the 

disputed content from its volume(s), and temporary or permanent prohibition of 

author/involved individuals from the Journal, in case the dispute claim is found true.  
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 Journal is not liable to any loss (monetary or emotional or physical or any other kind) due 

to any unethical behavior of the authors.  

 In any case, the Journal, or its management, would not be liable to pay any refund or 

monetary penalties to anyone because of unethical behavior of its people or authors.  

 The decision of Editor-in-Chief in any case should be ethically acceptable to all parties 

and considered final.  

 All positions in the teams and boards of Journal are honorary and people volunteer to 

serve to the mission of the Journal. Normally, we do NOT hire or employ people rather 

we select among those who nominate them as volunteer or we invite people to volunteer. 

Hence we do NOT take any responsibility of people in our teams but encourage them to 

follow ethics of work. 

 

 

REVIEW PROCESS  

 The Editor first evaluates all manuscripts. It is rare but entirely feasible for an exceptional 

manuscript to be accepted at this stage. Those rejected at this stage are insufficiently 

original, have poor grammar or English language, or are outside the aims and scope of 

the Journal. Should the Editor decide in consultation with Editor-in-Chief (EIC) to not 

assign reviewers but instead reject the submission, he/she is required to provide 

comments to be returned to the author.  

 Those manuscripts meet the minimum criteria are passed on to preferable 5 but at least 3 

experts for review. Suggestions for referees from the author are welcome, though these 

recommendations may or may not be used. Editors will solicit reviewers with the title and 

an abstract of the submission and, if accepted, send reviewers the submission via email. 

Editors should guide referees with Reviewer Guidelines. Referees directly return their 

reviews to the Editor through electronic review system. Unless the Editor makes specific 

arrangements with a reviewer.  

 The deadline to complete the review process is 4 weeks. Upon acceptance of the paper, 

all authors are then notified about the Editor-in-Chief (EIC) final decision on their 

manuscripts along with the review comments.  



Page 7 of 9 

 

 

 

SUBMISSION GUIDELINES: 

The Paper should be in English language, neatly typed as Microsoft Word Document, Times 

New Roman 12 font size on A4 Size Paper with Double Spacing having 1.5 inch margin on 

all four sides. 

1. Length of the Paper 

The Paper should not be more than 5,000 words. 

2. Order of the Article Content 

The Article content should be in the following format 

i.Title of the Paper: Titles should be no more than three typeset lines (generally 135 

characters including spaces) and should be comprehensible to a broad scientific 

audience. 

ii.Author affiliation: Include department, institution, and complete address, with the 

ZIP/postal code, for each author. Use superscripts to match authors with institutions. 

iii. Corresponding author: The name, complete address, telephone number, and email 

address of the author to whom correspondence and proofs should be sent. Email 

addresses will appear in the article footnotes. 

iv.Abstract: Provide an abstract of no more than 250 words. Abstracts should explain to the 

general reader the major contributions of the article. References in the abstract must be 

cited in full within the abstract itself and cited in the text. 

v.Keywords: Keywords are listed below the abstract of the published article. At least three 

keywords are required at submission. 

vi.Main Text: The Main Text should describe procedures in sufficient details. Methods and 

Assumptions must be presented before Results and Discussion. Use Systemic units 

and symbols whenever required. Statements of novelty and priority are discouraged in 

the text. 

vii.Footnotes. SFIMAR Journal distinguishes author affiliations and footnotes from in-text 

footnotes by assigning a different set of footnote symbols to each type. Superscript 

lowercase letters separated by commas (no spaces) are used for author affiliations. 
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Superscript numerals separated by commas (no spaces) are used for author footnotes. 

In-text footnotes should be preceded by a footnote symbol, used in the order *, †, ‡, 

§, ¶, #, ||,**, ††, ‡‡, §§, ¶¶, ##. 

viii.References: References must be in APA style. Only published or in-press papers and 

books may be cited in the reference list. For references to in-press articles, please 

confirm with the cited journal that the article is in press and include a DOI number and 

online publication date. Unpublished abstracts of papers presented at meetings or 

references to "data not shown" are not permitted. References should be cited in 

numerical order as they appear in text, and all references, should be included in the 

main manuscript file. Include the full title for each cited article. All authors (unless 

there are more than five) should be named in the citation. If there are more than five, 

list the first author's name followed by et al. Provide inclusive page ranges for journal 

articles and book chapters.  

 

Example: 

Book: 

Finney, J. (1970). Time and again. New York, NY: Simon and Schuster. 

 

Journal Article: 

Nevin, A. (1990). The changing of teacher education special education. Teacher 

Education and Special Education: The Journal of the Teacher Education Division of 

the Council for Exceptional Children, 13(3-4), 147-148. 

 

Magazine: 

Tumulty, K. (2006, April). Should they stay or should they go? Time, 167(15), 3-40. 

 

Website: 

Teen posed as doctor at West Palm Beach hospital: police. (2015, January 16). Retrieved 

from http://www.nbcmiami.com/news/local/Teen-Posed-as-Doctor-at-West-Palm-

Beach-Hospital-Police-288810831.html 

http://www.nbcmiami.com/news/local/Teen-Posed-as-Doctor-at-West-Palm-Beach-Hospital-Police-288810831.html
http://www.nbcmiami.com/news/local/Teen-Posed-as-Doctor-at-West-Palm-Beach-Hospital-Police-288810831.html
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Note: APA (American Psychological Association) style is most frequently used within the social 

sciences, in order to cite various sources.  This APA Citation Guide, revised according to the 6th 

edition of the APA manual, provides the general format for in-text citations and the reference 

page.  For more information, please consult the Publication Manual of the American 

Psychological Association. 

 

Submission 

When possible, Articles and Covering Letters should be submitted online. If online submission is 

not possible, submission may be considered via email: srjournal@sfimar.org. Please be sure to 

read the information on what to include in your cover letter as well as several important content-

related issues when putting a submission together. 

  

Submission deadline 

 

1. Volume 11 Issue 1 submission deadline 30th April 2016 

2. Volume 11 Issue 2 submission deadline 31st October 2016 

 

 

 

 

http://www.apastyle.org/index.aspx?_ga=1.11565041.459819281.1457517565
http://www.apastyle.org/index.aspx?_ga=1.11565041.459819281.1457517565
http://www.apastyle.org/index.aspx?_ga=1.11565041.459819281.1457517565
http://sfimarresearchreview.org/index.php/srr/about/submissions#onlineSubmissions

